
Meet Mrs. Jones and 
be prepared for FRESHMAN year



Meet your support staff:
Mrs. Jones [school counselor]:  Helps with crisis situations (break-up, 
friendship issue, bullying concern); helps you graduate (credits, 
transcripts, scheduling); helps get you to resources you need; Email:  
kjones@orleans.k12.in.us

Mrs. Newland [school social worker]:  Helps with bigger, more 
long-term issues (anxiety, difficult family situations, etc.); Email:  
Email:  snewland@orleans.k12.in.us

How to see us:

● Email
● Stop by the main office to see if we are free

mailto:snewland@orleans.k12.in.us


COSMOS Work Ethic Certificate
This certificate is for students in grades 9-11 who demonstrate:

● A common identifiable metric of work habits
● A credential of demonstrating knowledge of skills, abilities, and commitment to work
● Development of needed behavioral characteristics in emerging workforce 

Benefits:
● Shows employers that you would be a good employee and worth their time to hire.
● May have benefits with the hiring process (working with local businesses that hire high school students to offer 

incentives if they have the CWEC–such as a guaranteed interview or an increase in starting salary)

Requirements:
● Cumulative GPA of 2.0+
● Be on track to graduate on time; have completed all required coursework for academic year
● Attendance rate of 98%+ (No more than 4/180 days) during the school year
● No more than 1 minor discipline referrals during the school year
● Volunteer hours 6+ during the school year
● Demonstrate the following traits per teacher recommendation:

● Perseverance and problem-solving
● Service to others, a positive attitude, and strong communication skills
● Ability to be a self-starter and critical thinker
● Reliability, responsibility and teamwork
● Organization skills, importance of punctuality and self-management



Other Opportunities
• UpSkill: 2-3 year work/learn opportunity that 

provides a paid job, career credentials and 
college courses while still in high school
• Advanced Manufacturing–automation and 

robotics, electrical engineering, and 
mechanical design and technologies

• National Security and Defense–cybersecurity, 
information assurance, and engineering

• Life Sciences–biotechnology, medical device 
development, production technologies

• Business and INformation 
Technology–information technologies, human 
resources, and finance/marketing



Other Opportunities
• Indiana College Core

• Get 30+ college credits and “finish” 
freshman year before starting college

• English/math/science/social 
studies/humanities classes

• Gets you practice and a head start on 
college

• State colleges have to accept the credits as 
a block and for what requirements they 
meet



Things to do now:
● Catch up on any missing or failed classes
● Know what you need to do to graduate and keep track of your progress
● Check credits.  Make sure you are meeting all diploma requirements.(and have 

at least a C- or better in your Pathway classes); if you are struggling get 
help--see Mrs. Jones if you need help getting help

● Use the forms posted on GC to list your activities and volunteer hours for 
college, scholarship and job applications

● Keep a list of logins and passwords on SecureSafe or using the form posted in 
GC

● Check email DAILY
● Check Mrs. Jones’ website (OHSschoolcounselor.weebly.com) regularly
● KNOW your SSN.  Memorize it or keep it in a safe place.  You will need it for 

more and more things.
● Make some connections for references/recommendations.
● Create a good alternate email address (not hotgirl105@gmail.com) that you can 

use for accounts and applications so you can use it when you graduate

mailto:hotgirl105@gmail.com


Things to do now:
● Volunteer, join clubs, play sports, or participate in community activities.
● Research colleges, careers, military, scholarships, etc. –explore ALL your options!!!!!
● Make a folder to keep all of this information together
● Job shadow careers you are interested in–you have one job shadow day; 

paperwork done ahead of time is in the main office
● Build relationships; get off to a great start
● Discover your passion and look for opportunities to use it
● See your school counselor with any questions about credits, graduating on time, 

teachers, classes, college, etc.



Things to do now:
● Get off to a good start in your classes:

○ Turn in all homework
○ Use your planner
○ Have needed supplies (including project supplies at home)
○ Check Harmony often
○ Get a tutor ASAP if need one; use 1-877-ASK-ROSE; www.khanacademy.org
○ Ask questions/talk to your teachers
○ Get a study buddy in every class
○ See your counselor if you are struggling
○ Have good study habits—consistent time, be organized, get good sleep and eat 

well, get into good routines

http://www.khanacademy.org


Things to do now:
● Make a good first impression

○ Be responsible
○ Be dependable
○ Be respectful
○ Have good attendance
○ Do what you say you are going to do
○ Take a leadership role
○ Set a goal and work to accomplish it
○ Try new things to see what you are interested in
○ Get off on the right foot
○ Follow the rules



Things to do now:
● Join Mrs. Jones’ Google Classroom:

○ Sophomores: ydeuagn
● Complete Student Plans survey (first post on GC)
● Order a transcript

○ Visit:  www.parchment.com OR click on Parchment on the school website OR click on REQUEST A 
TRANSCRIPT on Colleges page on Mrs. Jones’ Website

■ Used to request a self-view copy (must be requested each semester for an updated copy) for you 
to have a copy

■ Used to request a transcript to a college or for a job

○ Find your Parchment login information–created these last year.
○ Create an account on Parchment to request transcripts.  You will need your STN when you register (this is 

your Student Testing Number); it is on your Harmony page; it is a 9-digit number that ties all your state 
records together

○ Do NOT create a 2nd account!!!! It will cause problems!
○ Make sure the email for your account is a NON-school email bc you will need this account after you 

graduate and won’t have that email access.

http://www.parchment.com/


Testing
● April-May:  Bio ILEARN

● SOPHOMORE/JUNIOR:
○ Oct. 11:  PSAT
○ Practice for SAT
○ Scores can be used for dual credit next year

• Beginning Class of 2025:  ASVAB does NOT count for Bucket #3, unless you are planning to go to the 
military and sign an intent to enlist form

• Junior year:  SAT
• Additional SAT/ACT [typically June and/or August 2024]

• Take at least twice, preferably before senior year
• Khan Academy/CollegeBoard practice using PSAT login
• Registration information and practice materials available in Guidance
• Fee Waivers

Practice for PSAT/SAT/ASVAB (if military-bound) is on Mrs. Jones’ website under Testing.



Other Information
• Dual Credit

• College transcript
• Need to register with the college

• College Visits:  2 junior year, 2 senior year
• Plan to have a field trip to Ivy Tech/IU this fall and 

encourage everyone to go to just see what college 
is like!

• Job Shadow:  1 freshman, 1 sophomore, 2 junior, 2 
senior

• 21st Century Scholars



Transcripts
● Make sure everything is correct
● Class Rank/GPA/Number of credits
● Dual Credit classes listed; dual credits from last year on transcript
● Check diploma track
● Make sure you are on track to graduate (use Mrs. Jones’ website for 

graduation requirements–Scheduling/Diplomas); meet with Mrs. Jones if you 
are concerned about graduating on time

● Make sure you are making up any classes you failed that are required
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Grad Pathways
● Box #1

○ If you get a diploma, you meet this requirement.  Put a pencil mark next to the diploma you 
believe you will earn at this time.

● Box #2
○ You will complete one of the three requirements.  We will have different forms to fill out for 

whichever you are completing and a way for you to provide documentation on how you 
completed this requirement.  NEED COMPLETED as soon as you have finished the activity 
(for most that means you should have it completed now!).

○ Options Service:  Multi-Experience service, Focused service, Combo, School service
○ Options Work:  Job Shadow, Internship, Employment
○ Options Project:  School project, Community project

● Box #3
○ Notice all the ways you can complete this box.  We want to have you attempting to meet it 

several ways, until you meet the requirement.  This is why we have you in a pathway, unless 
you have met the requirement already.  ASVAB is no longer accepted, unless you are 
intending to enlist, and MUST sign form to do this.  Make sure you have completed this 
requirement OR have a plan on how you will complete it by Graduation [i.e. finishing your 
pathway, dual credits, etc.].
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YOU determine whether or not you graduate:
● Graduating on time is YOUR responsibility
● Mrs. Jones will do all she can to double-check you and help you graduate
● You have to advocate for yourself and get help if you need it



Parchment
•Visit:  www.parchment.com OR click on Parchment on the school website OR click on 
REQUEST A TRANSCRIPT on Colleges page on Mrs. Jones’ Website

•May want to use non-school email or you will not have access when you graduate OR make 
sure you change your email address at the end of your senior year, in case you need to 
request transcripts in the future

•Used to request a self-view copy (must be requested each semester for an updated copy) for 
you to have a copy

•Used to request a transcript to a college or for a job
•You will need your STN when you register (this is your Student Testing Number); it is on your 
Harmony page; it is a 9-digit number that ties all your state records together (labeled as ID on 
your transcript)

•Use your formal full name so it matches to your transcript
•Create Account VIDEO:  https://www.youtube.com/watch?v=xFERdzDInJU

• Order Transcript VIDEO:  https://www.youtube.com/watch?v=ep8nF3vJPQY

http://www.parchment.com/
https://www.youtube.com/watch?v=xFERdzDInJU
https://www.youtube.com/watch?v=ep8nF3vJPQY


Things to do now:
● Bucket #2 paperwork

○ Options Service:  Multi-Experience service, Focused service, Combo, School service
○ Options Work:  Job Shadow, Internship, Employment
○ Options Project:  School project, Community project

● Graduation Checklist
● Finish requesting transcript in Parchment
● Start/Update your list your activities
● Start/Update your list of volunteer hours
● Start/Update sheet where you record logins and passwords
● Create a good alternate email address (not hotgirl105@gmail.com) that you 

can use for accounts and applications so you can use it when you graduate

mailto:hotgirl105@gmail.com

